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1 Create a new EOSC Monitoring Tool account using 
email and password 

Create a new EOSC Monitoring Tool account by filling in the registration form and setting a 
password. 

Steps: 

1. Go directly to the Registration page, or go to the EOSC Monitoring Tool Welcome page 
and click “Register now” and follow Option 2 — Create a new EOSC Monitoring Tool 
account. 

2. Fill in the registration form with the following required fields: 

• First name, 

• Last name, 

• Phone, 

• Institutional email address (must be linked to the organisation you represent in 
EOSC), 

• Job position, 

• Select Organisation name from the list of approved organisations (in English). 
You can search by typing the organisation name in the field, 

https://eosc.eu/eosc-monitoring-tool-signup/
https://eosc.eu/eosc-monitoring-tool/
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• Select EOSC Association role (e.g., Delegate, Deputy Delegate, Submitter), 

• Select your desired Account Type*: Viewer / Editor / Submitter. See 2.4.2 User 
roles and capabilities. 

• Password: 

Password requirements: 

• Minimum 8 characters 

• At least one lowercase letter 

• At least one uppercase letter 

• At least one number 

3. Accept the Privacy Policy.  
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4. Select the “Register” button to send your registration request. 
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Once submitted, your request will be reviewed by the EOSC-A Monitoring Team. This may take 
a few working days. A confirmation email will be sent once the account is approved and 
activated (or declined). 

5. Once your registration is positively approved by EOSC-A administrators you will receive 
an email entitled “Your EOSC Monitoring Tool account is now active”. Enter the EOSC 
Monitoring Tool Welcome page to sign in using Option 2. 

  

https://eosc.eu/eosc-monitoring-tool/
https://eosc.eu/eosc-monitoring-tool/
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2 Sign in with your EOSC Monitoring Tool account 
Steps: 

1. Go to the EOSC Monitoring Tool Welcome page. 

2. Enter your email address and password in the Option 2 section. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://eosc.eu/eosc-monitoring-tool/
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3. Select “Login” to access the platform. 
4. You will be redirected to the EOSC Monitoring Tool Welcome page on the EOSC 

website as a signed-in user. 
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3 Surveys and submissions management 
The My Surveys section of the EOSC Monitoring Tool shows the status of ongoing surveys and 
past submissions. It is organised into three sections: 

1. Open surveys, 

2. In draft, 

3. Submitted. 

3.1 Open surveys 
This section lists surveys your organisation can start. When a new wave (for example AAP 2027) 
is published, it appears here, and you can start your submission. 

 

Test User
Test Organisation
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3.2 In draft 
This section shows submissions in progress, whether started by you or another member of your 
organisation. You can reopen a draft, review responses, and complete it over time. 

Deadline indicators in Open surveys and In draft sections show the number of days remaining 
to submit. 

 

3.3 Submitted 
In the Submitted section, you can view your organisation’s historical survey submissions, 
grouped as follows: 

• AAP – Reviewed: the final, approved version of your Additional Activities Plan after the 
EOSC Association/EC review (used for reporting and trends). 

• AAR: your Additional Activities Report as submitted for the corresponding year (used for 
reporting and trends). 

• KPI – Reviewed: the final, validated KPI record after review (used for reporting). 

• KPI: your original KPI submission (read-only, after validation will be saved as KPI – 
Reviewed). 



 
 

  

Document type: QUICK START  
Date:  01.12.2025 
Effective date:  02.12.2025 
Revision:  1 
State:   Released 
Confidentiality level: external 
Pages: 11 (11) 

 

 

11 

Each entry shows the submission timestamp, the user who submitted the survey and provides 
download links (e.g., Export to PDF/CSV). Where a Reviewed record exists, it supersedes the 
original for dashboards and aggregates; the original remains available for audit and comparison. 

 


